A BRIEF GUIDE TO PEMBROKE TOWN MEETING PROCEDURES


If you wish to speak:
The proper procedure is to stand at the microphone until the moderator has recognized you or someone else.  Wait for the microphone and give your name and address before you proceed.  You should not interrupt the speaker except in an extreme case to raise a point of order. 

Any person must cease and yield the floor at the moderator’s request.  During debate, the speaker is required to address the moderator.  Questions may be asked only through the moderator. 

Asking Questions about Procedure:
The voter can always ask the moderator about questions of procedure.  If the voter is not clear as to what he is voting on, or what the effect of the passage of the pending motion will be, he should ask the moderator for clarification.

Advice on Preparing Motions or Amendments:
The Town Counsel is available for consultation concerning wording and procedure for making motions or amendments from the floor. 

Main Motions:
A main motion proposes action under the article of the warrant being considered.  Main motions may be made only when no other business is pending.  They are the basic motions, and others revolve around them. 

Motions to Amend:
A proposal to change the main motion before the meeting is made by a motion to amend.  It may itself be amended.  The first amendment is called the primary amendment and an amendment to the primary amendment is called the secondary amendment.  No further amendments are permitted to keep matters from getting too complicated.  (In other words – only three motions are allowed on the floor). 

Other Motions and Points of Order:
A motion to adjourn may be made at anytime.  Adjournment must be to a scheduled time and place.  When all articles in the warrant have been disposed of, a motion to dissolve is in order. 

[bookmark: _GoBack]If you wish to terminate debate on a motion and call for an immediate vote, you can “move the previous question”.  This motion is not debatable and requires a two-thirds vote.

A Point of Order is a question.  On a point of order a voter may raise one or more of the following questions and no others:

1. Is the speaker entitled to the floor?

2. Is what the speaker is saying or proposing indecorous, frivolous, irrelevant, illegal or contrary to proper procedure?

3. Is pending action frivolous, irrelevant, illegal or contrary to proper procedure?



